The following table lists the changes between GA28 v.1 (issued June 2007) and GA28 v.2 (issued June 2009):

GA28 v.1 no.

GA28 v.2 no.

Function/activity

See references

Disposal class

Disposal action

COMMUNITY RELATIONS

2.0.0

2.0.0

Reference to use the
organisation’s functional
retention and disposal
authority deleted

COMMUNITY RELATIONS — Acquisition

2.1.0

2.1.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING

COMMUNITY RELATIONS — Conferences

2.5.0

2.5.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING

COMMUNITY RELATIONS — Grant funding

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING

COMMUNITY RELATIONS — Joint ventures

2.12.1

2.12.1

Description modified

COMMUNITY RELATIONS — M

arketing

2.14.0

2.14.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING

COMMUNITY RELATIONS — Research

Reference to COMMUNITY
RELATIONS — MARKETING
added
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GA28 v.1 no.

GA28 v.2 no.

Function/activity

See references

Disposal class

Disposal action

COMPENSATION — Insurance

3.4.0

3.4.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT — REPORTING

COMPENSATION — Meetings

Reference to
COMPENSATION —
PLANNING deleted

COMPENSATION — Payments

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING

COMPENSATION — Reviewing

3.7.0

3.7.0

Reference to
COMPENSATION —
PLANNING deleted

EQUIPMENT & STORES

5.0.0

5.0.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT — ASSET
REGISTER

EQUIPMENT & STORES — Acquisition

5.1.0 5.1.0 Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING
511 511 References to GDA7 Description modified Trigger changed to ‘after

replaced with reference to
EQUIPMENT & STORES —
ACQUISITION

Note added

end of financial year in
which transaction was

completed’
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GA28 v.1 no.

GA28 v.2 no.

Function/activity

See references

Disposal class

Disposal action

EQUIPMENT & STORES — Allo

cation

5.3.0

5.3.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING

EQUIPMENT & STORES — Arrangements

54.1

541

Description modified

Retention period changed to
2 years after end of financial
year in which record was
created

EQUIPMENT & STORES — Aud

it

5.5.0

5.5.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT — AUDIT

EQUIPMENT & STORES — Disposal

5.8.0

5.8.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT — ASSET
REGISTER

EQUIPMENT & STORES — Insurance

5.11.0

5.11.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT — REPORTING

EQUIPMENT & STORES — Inventory

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT — ASSET
REGISTER

EQUIPMENT & STORES — Leasing

5.12.0

5.12.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING
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GA28 v.1 no.

GA28 v.2 no.

Function/activity

See references

Disposal class

Disposal action

EQUIPMENT & STORES — Leasing-out

5.13.0

5.13.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING

EQUIPMENT & STORES — Maintenance

5.14.0

5.14.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT — ASSET
REGISTER

EQUIPMENT & STORES — Meetings

Reference to EQUIPMENT &
STORES — PLANNING
deleted

EQUIPMENT & STORES — Rev

iewing

5.18.0

5.18.0

Reference to EQUIPMENT &
STORES — PLANNING
deleted

EQUIPMENT & STORES — Security

5.19.1

5.19.1

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT —
CORRUPTION

EQUIPMENT & STORES — Stocktake

5.20.0 5.20.0 Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT — ASSET
REGISTER

5.20.1 5.20.1 Note added

FINANCIAL MANAGEMENT

7.0.0

7.0.0

Note deleted
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GA28 v.1 no.

GA28 v.2 no.

Function/activity

See references

Disposal class

Disposal action

FINANCIAL MANAGEMENT — Accounting

- 7.1.0 Activity description added Reference to GDA7 replaced

with references to

FINANCIAL MANAGEMENT —

ASSET REGISTER,

FINANCIAL MANAGEMENT —

FINANCIAL STATEMENTS,

FINANCIAL MANAGEMENT —

POLICY, FINANCIAL

MANAGEMENT — REPORTING

and FLEET MANAGEMENT —

COMPLIANCE
- 7.1.1 Disposal class added
- 7.1.2 Disposal class added
- 7.1.3 Disposal class added
- 7.1.4 Disposal class added
- 7.1.5 Disposal class added
- 7.1.6 Disposal class added
- 7.1.7 Disposal class added

FINANCIAL MANAGEMENT — Acquisition

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING

Reference to relevant
function/ACQUISITION
added

FINANCIAL MANAGEMENT — Advice

7.1.0

7.2.0

7.1.1

7.2.1
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GA28 v.1 no. | GA28 v.2 no. | Function/activity See references Disposal class Disposal action
7.1.2 7.2.2
7.1.3 7.2.3

FINANCIAL MANAGEMENT — Agreements

7.2.0

7.3.0

7.2.1

7.3.1

FINANCIAL MANAGEMENT — Allocation

7.3.0

7.4.0

7.3.1

7.4.1

FINANCIAL MANAGEMENT — Asset register

7.5.0

Activity description added
Note added

Reference to GDA7 replaced

with reference to

EQUIPMENT & STORES —

ACQUISITION

Reference to relevant
function/activity added

7.5.1

Disposal class added

FINANCIAL MANAGEMENT — Audit

7.4.0 7.6.0
7.4.1 7.6.1
7.4.2 7.6.2
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GA28 v.1 no.

GA28 v.2 no.

Function/activity

See references

Disposal class

Disposal action

FINANCIAL MANAGEMENT — Authorisation

7.5.0

7.7.0

Activity description revised

Reference to GDA7 deleted

Reference to STRATEGIC
MANAGEMENT —
AUTHORISATION revised

Reference to GDA12,
PERSONNEL —
ARRANGEMENTS added

7.5.1

7.7.1

Description modified

Trigger changed to ‘after
end of financial year in
which transaction was
completed’

FINANCIAL MANAGEMENT — Budgeting

- 7.8.0 Activity description added Reference to GDA7 replaced

with references to

FINANCIAL MANAGEMENT —

ALLOCATION and

GOVERNMENT RELATIONS —

REPORTING
- 7.8.1 Disposal class added
- 7.8.2 Disposal class added
- 7.8.3 Disposal class added

FINANCIAL MANAGEMENT — Compliance

7.6.0

7.9.0

7.6.1

7.9.1

FINANCIAL MANAGEMENT — Corruption

- 7.10.0 Activity description added Reference to GOVERNING
BODIES — CORRUPTION
added
- 7.10.1 Disposal class added
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GA28 v.1 no. | GA28 v.2 no. | Function/activity

See references

Disposal class

Disposal action

- 7.10.2

Disposal class added

FINANCIAL MANAGEMENT — Donations

7.7.0 - Activity description deleted Reference to FINANCIAL
MANAGEMENT —
ACCOUNTING added
7.7.1 - Disposal class deleted

FINANCIAL MANAGEMENT — Evaluation

7.8.0 7.11.0

7.8.1 7.11.1

FINANCIAL MANAGEMENT — Financial statements

- 7.12.0 Activity description added Reference to GDA7 replaced

with references to

FINANCIAL MANAGEMENT —

REPORTING and

GOVERNMENT RELATIONS —

REPORTING
- 7.12.1 Disposal class added
- 7.12.2 Disposal class added

FINANCIAL MANAGEMENT — Grant funding

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING

FINANCIAL MANAGEMENT — Inventory

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT — ASSET
REGISTER

Reference to PROPERTY
MANAGEMENT —
ACQUISITION added
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GA28 v.1 no.

GA28 v.2 no.

Function/activity

See references

Disposal class

Disposal action

FINANCIAL MANAGEMENT — Payments

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING or FINANCIAL
MANAGEMENT — SALARIES

FINANCIAL MANAGEMENT — Planning

7.9.0 7.13.0
7.9.1 7.13.1
7.9.2 7.13.2

FINANCIAL MANAGEMENT — Policy

7.10.0

7.14.0

7.10.1

7.14.1

FINANCIAL MANAGEMENT — Procedures

7.11.0

7.15.0

7.11.1

7.15.1

FINANCIAL MANAGEMENT — Reporting

- 7.16.0 Activity description added Reference to GDA7 replaced

with reference to FINANCIAL

MANAGEMENT — FINANCIAL

STATEMENTS
- 7.16.1 Disposal class added
- 7.16.2 Disposal class added

FINANCIAL MANAGEMENT — Reviewing

7.12.0

7.17.0

7.12.1

7.17.1
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GA28 v.1 no.

GA28 v.2 no.

Function/activity

See references

Disposal class

Disposal action

FINANCIAL MANAGEMENT — Salaries

- 7.18.0 Activity description added Reference to GDA7 replaced

with reference to FINANCIAL

MANAGEMENT —

ACCOUNTING

References to GDA12,

PERSONNEL — EMPLOYMENT

CONDITIONS and GDA12,

PERSONNEL — LEAVE added
- 7.18.1 Disposal class added
- 7.18.2 Disposal class added
- 7.18.3 Disposal class added

FINANCIAL MANAGEMENT — Treasury management

7.13.0 7.19.0 Reference to GDA7 deleted
References to organisation’s
functional retention and
disposal authority and
FINANCIAL MANAGEMENT —
POLICY added
7.13.1 7.19.1
7.13.2 7.19.2 Description modified Retention period changed to
7 years after end of financial
Note added year in which transaction
was completed
- 7.19.3 Disposal class added
FLEET MANAGEMENT
8.0.0 8.0.0 Reference to GDA7 replaced

with reference to FINANCIAL
MANAGEMENT — ASSET
REGISTER
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GA28 v.1 no.

GA28 v.2 no.

Function/activity

See references

Disposal class

Disposal action

FLEET MANAG

EMENT — Acquisition

8.2.0

8.2.0

Reference to FINANCIAL
MANAGEMENT —
ACCOUNTING added

FLEET MANAG

EMENT — Allowances

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT — SALARIES

FLEET MANAG

EMENT — Arrangements

8.3.0

8.3.0

References to GDA7
replaced with references to
FINANCIAL MANAGEMENT —
ACCOUNTING and
FINANCIAL MANAGEMENT —
SALARIES

FLEET MANAG

EMENT — Disposal

8.7.0

8.7.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT — ASSET
REGISTER

FLEET MANAG

EMENT — Infrin

gements

8.8.0

8.8.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING

FLEET MANAG

EMENT — Insurance

8.9.0

8.9.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT — REPORTING
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GA28 v.1 no.

GA28 v.2 no.

Function/activity

See references

Disposal class

Disposal action

FLEET MANAG

EMENT — Leasing

8.10.0

8.10.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING

FLEET MANAG

EMENT — Reporting

8.16.0

8.16.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT — FINANCIAL
STATEMENTS

GOVERNING BODIES — Audit

9.5.0

9.5.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT — AUDIT

GOVERNING BODIES — Comp

liance

9.8.2 9.8.2 Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT
GOVERNMENT RELATIONS — Conferences

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING

GOVERNMENT RELATIONS —

Inquiries

10.6.0

10.6.0

Reference to GDA14
replaced with reference to
GA 31

INDUSTRIAL RELATIONS — Allowances

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT — SALARIES
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GA28 v.1 no.

GA28 v.2 no.

Function/activity

See references

Disposal class

Disposal action

INDUSTRIAL RELATIONS — Insurance

11.6.0 11.6.0 Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT — REPORTING
11.6.2 11.6.2 Fixed typographical error

INFORMATION MANAGEMENT — Acquisition

12.1.0

12.1.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING

INFORMATION MANAGEMENT — Audit

12.4.0

12.4.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT — AUDIT

INFORMATION MANAGEMENT — Intellectual property

12.17.0

12.17.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING

INFORMATION MANAGEMENT — Inventory

12.18.0

12.18.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT — ASSET
REGISTER

LEGAL SERVICES — Intellectu

al property

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING

LEGAL SERVICES — Litigation

13.4.0

13.4.0

Activity description revised

Note added
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GA28 v.1 no. | GA28 v.2 no. | Function/activity See references Disposal class Disposal action
13.4.1 13.4.1 Description modified
13.4.2 13.4.2 Description modified Note Retention period changed to

added

7 years after action
completed

OCCUPATIONAL HEALTH & SAFETY — Compliance

14.4.7

Disposal class added

OCCUPATIONAL HEALTH & SAFETY — Health promotion

14.5.0 14.5.0 Note added

PERSONNEL — Allowances
Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT — SALARIES

PERSONNEL — Arrangements
Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT

PERSONNEL — Insurance

15.2.0 15.2.0 Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT — REPORTING

PERSONNEL — Representatives
Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT — SALARIES

PERSONNEL — Salaries

15.8.0 15.8.0 Reference to GDA7 replaced

with reference to FINANCIAL
MANAGEMENT — SALARIES
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GA28 v.1 no. | GA28 v.2 no.

Function/activity

See references

Disposal class

Disposal action

PROPERTY MANAGEMENT

16.0.0 16.0.0

Note added

Reference to the
organisation’s functional
retention and disposal
authority modified Reference
to GDAY replaced with
reference to FINANCIAL
MANAGEMENT — ASSET
REGISTER

PROPERTY MANAGEMENT — Acquisition

16.1.0 16.1.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING

PROPERTY MANAGEMENT — Arrangements

16.2.0 16.2.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING

PROPERTY MANAGEMENT — Asset register

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT — ASSET
REGISTER

PROPERTY MANAGEMENT — Audit

16.3.0 16.3.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT — AUDIT

PROPERTY MANAGEMENT — Conservation

16.6.0 16.6.0

Reference to the
organisation’s functional
retention and disposal
authority deleted
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GA28 v.1 no.

GA28 v.2 no.

Function/activity

See references

Disposal class

Disposal action

PROPERTY MANAGEMENT — Disposal

16.8.0

16.8.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT — ASSET
REGISTER

PROPERTY MANAGEMENT — Insurance

16.13.0 16.13.0 Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT — REPORTING

PROPERTY MANAGEMENT — Inventory

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT — ASSET
REGISTER

PROPERTY MANAGEMENT — Leasing

16.14.0

16.14.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING

PROPERTY MANAGEMENT — Maintenance

16.16.6 16.16.6 Description modified
16.16.7 16.16.7 Description modified
16.16.8 16.16.8 Description modified

PROPERTY MANAGEMENT — Moving

16.17.0

16.17.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING
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GA28 v.1 no. | GA28 v.2 no. | Function/activity See references Disposal class Disposal action

PUBLICATION

17.0.0 17.0.0 Note modified Reference to the
organisation’s functional
retention and disposal
authority for records relating
to publication if publication
or promotion is a functional
responsibility of the
organisation modified

PUBLICATION — Distribution

17.5.0 17.5.0 Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING

PUBLICATION — Enquiries

17.7.0 17.7.0 Reference to GDA7 replaced

with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING

PUBLICATION

— Intellectual property

17.9.0

17.9.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING

PUBLICATION

— Joint ventures

17.10.0 17.10.0 Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING
17.10.1 17.10.1 Description modified

PUBLICATION

— Production

17.15.2

17.15.2

Reference to 17.15.9 added

Description modified
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GA28 v.1 no. | GA28 v.2 no. | Function/activity See references Disposal class Disposal action
- 17.15.9 Disposal class added

PUBLICATION — Reporting

17.16.0 17.16.0 Reference to PUBLICATION

— DRAFTING and
PUBLICATION —
PRODUCTION replaced with
modified reference to
PUBLICATION —
PRODUCTION

STAFF DEVELOPMENT — Acqu

isition

18.1.0

18.1.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING

STAFF DEVELOPMENT — Allowances

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT — SALARIES

STAFF DEVELOPMENT — Conferences

18.4.0

18.4.0

Reference to GDAY replaced
with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING

STRATEGIC MANAGEMENT — Agreements

19.1.0

19.1.0

Reference to STRATEGIC
MANAGEMENT —
AGREEMENTS replaced with
reference to STRATEGIC
MANAGEMENT — JOINT
VENTURES

STRATEGIC MANAGEMENT — Audit

19.2.0

19.2.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT — AUDIT
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GA28 v.1 no. | GA28 v.2 no.

Function/activity

See references

Disposal class

Disposal action

STRATEGIC MANAGEMENT — Authorisation

19.3.0 19.3.0 Reference to GDA7 deleted

Reference to GOVERNMENT

RELATIONS — POLICY added
19.3.1 19.3.1 Description modified
19.3.3 19.3.3 Description modified

Note added

STRATEGIC MANAGEMENT — Compliance

19.4.0 19.4.0 Reference to the relevant
function/COMPLIANCE
modified
- 19.4.4 Disposal class added

STRATEGIC MANAGEMENT — Corruption

19.5.0 19.5.0 Reference to GOVERNING
BODIES — CORRUPTION
added
- 19.5.2 Disposal class added

STRATEGIC MANAGEMENT — Grant funding

19.8.0 19.8.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING

STRATEGIC MANAGEMENT —

Intellectual property

19.10.0 19.10.0

Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING

STRATEGIC MANAGEMENT — Joint ventures

19.11.2 19.11.2

Description modified
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GA28 v.1 no.

GA28 v.2 no. | Function/activity

See references

Disposal class

Disposal action

STRATEGIC MANAGEMENT — Reporting

19.17.3 19.17.3 Description modified
TECHNOLOGY & TELECOMMUNICATIONS
20.0.0 20.0.0 Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT — ASSET
REGISTER
TECHNOLOGY & TELECOMMUNICATIONS — Acquisition
20.1.0 20.1.0 Reference to GDA7 replaced
with references to
FINANCIAL MANAGEMENT —
ACCOUNTING and
FINANCIAL MANAGEMENT —
ASSET MANAGEMENT
TECHNOLOGY & TELECOMMUNICATIONS — Allocation
20.3.0 20.3.0 Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT — ASSET
MANAGEMENT
20.3.2 20.3.2 Reference to GDAY replaced
with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING
TECHNOLOGY & TELECOMMUNICATIONS — Application development & management
20.4.6 20.4.6 Note modified
Remark added
TECHNOLOGY & TELECOMMUNICATIONS — Audit
Reference to TECHNOLOGY
& TELECOMMUNICATIONS —
APPLICATION
DEVELOPMENT &
20.6.0 20.6.0 MANAGEMENT modified
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GA28 v.1 no. | GA28 v.2 no. | Function/activity See references Disposal class Disposal action

TECHNOLOGY & TELECOMMUNICATIONS — Data administration

20.9.0 20.9.0 Reference to TECHNOLOGY
& TELECOMMUNICATIONS —
MAINTENANCE replaced with
reference to TECHNOLOGY &
TELECOMMUNICATIONS —
IMPLEMENTATION

TECHNOLOGY & TELECOMMUNICATIONS — Disposal

20.10.0 20.10.0 Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT — ASSET
REGISTER

TECHNOLOGY & TELECOMMUNICATIONS — Implementation

20.12.0 20.12.0 Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING

TECHNOLOGY & TELECOMMUNICATIONS — Intellectual property

20.14.0 20.14.0 Reference to GDA7 replaced
with reference to FINANCIAL
MANAGEMENT —
ACCOUNTING

TECHNOLOGY & TELECOMMUNICATIONS — Reporting

20.20.0 20.20.0 Reference to GDA7 replaced

with references to
FINANCIAL MANAGEMENT —
ACCOUNTING or FINANCIAL
MANAGEMENT — FINANCIAL
STATEMENTS
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