Series Information Form

for unregistered series of State records

	1
	Series title:



	2
	Date the series was first created:



	3
	Date the series ceased being created [if it is not still being created]:



	4
	Public office which is creating or created the series:



	5
	Any other public office which previously created the series and when:



	6
	General description of the records in the series:



	7
	Reason the series is or was created:



	8
	Physical format(s) of the records in the series:



	9
	Condition of records (physical damage, mould, brittleness, etc)?



	10
	Is this series hybrid (part paper and part digital records)?


	11
	Arrangement of the series:



	12
	Any copies of this series and their format:



	13
	Any records controlling or controlled by the series [for example registers, indexes or records management systems]:



	14
	Any series that this series replaced:



	15
	Any series that replaced this series:



	16
	Any other series of records that relate to this series:
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