
Transfer Proposal Form

Under s.29 of the State Records Act 1998

	1.
	Public office:


	Agency No (if known):

	2.
	Contact details

	
	Name:

	
	Position:
	Telephone:

	
	Fax No:
	E-mail:

	3.
	Usage certification

I certify that: 

1. the State records listed on the attached Series Proposed for Transfer form are no longer in use for official purposes 

2. the State records are not the subject of a still in use determination, and 

3. this transfer meets the requirements of the guidelines issued under s.29 of the State Records Act 1998.

	
	Name:

	
	Position:
	Date:

	
	Signature:



	4.
	Delivery/collection

(  Records will be delivered by the public office

(  Records to be collected by State Records

	
	If records are to be collected, where are they currently stored (address/floor/room number):



	
	Remarks (parking/loading bay access):



	
	Please note:

1.Records will not be accepted or collected until the proposal is approved.

2. Records more than 30 years old must have a current access direction.

3. State Records can only accept as State archives, State records which are in order and adequately and accurately listed.


	Please send this information to:

State Records

PO Box 516

Kingswood NSW 2747

Telephone: (02) 9673 1788

Fax: (02) 9673 1760

E-mail: <transfer@records.nsw.gov.au>


